
 

ILRLCA State Board Policies 

1. Payroll and Expenses will be submitted to the President for approval.  Payments will correspond 

to the US Postal Service Pay Period. 

2. Sub-hire (UDOP)) will be paid at the current 46-K Step 12 daily salary.   

3. Each officer, while in travel status, is allowed $40.00 per day ($10.00 per quarter hour as 

follows: midnight – 6:00 AM: 6:00 – Noon; Noon to 6:00 PM; 6:00 PM – Midnight) when 

attending meetings.  Time must be recorded and noted when traveling starts and ends and 

contains an overnight stay with the approval of the President.   

4. Mileage will be paid at the current IRS rate.   

5. All Part-time Board members will be reimbursed $75 per month for phone, internet and other 

incidentals.  All Part-time board members will be reimbursed $125 per month for phone, 

internet and office equipment. 

6. Receipts are required for reimbursement of expenses. 

7. President and Secretary/Treasurers salary are paid monthly. 

8. The President will work with the Board to determine office equipment needs. 

9. Only the President and Secretary-Treasurer will be issued union credit cards. 

10. Board Meetings will be called by the President or majority of the Board to conduct business 

between state meetings or as appropriate to circumstances.   

11. Email is not considered an official method of communication.   

12. Lost Time and Benefits Policy 

A. All employees must keep a current form 50 on file with the Secretary-Treasurer. 

B. Payroll and expense sheets must indicate if LWOP was taken for any UDOP days. 

C. All lost days are to be paid or tracked at the leave earning status on the current form 50. 

D. Lost time wages will be paid out annually with partial day balances carried forward until 

your term or appointment has ended.  At that time the partial day balances will be rounded 

up to a full day and paid out. 

E. One leave increment is earned at the following levels of LWOP:  K=10, J=11, H=12 

F. Part time UDOP will have 5% added to incorporate the 5% match normally paid into the TSP 

by the employer.    

G. Any officer or employee leaving will be paid any lost wages and/or benefits to them within 

six (6) months of last day of the final pay period employed. 

13. Earned annual leave may be paid out, at the employee’s discretion in conjunction with the Lost 

Time Wages payout.  Earned annual leave in excess of 10 days shall be paid out at the close of 

the fiscal year. 

 


